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DuBois Little League Safety Officer, under the direction of DuBois Little League 

President , created this ASAP Manual according to the Qualified Safety Plan 

Requirements by Little League Baseball Incorporated. 

 

 

 

TJ Wingard___________________________         ___3/1/2017______ 

                                Date 

Safety Officer 

DuBois Little League Baseball and Softball  

 

 

 

 

 

Andy Gilbert___________________________   _____3/1/2017____ 

                     Date 

President 

DuBois Little League Baseball and Softball  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

ASAP Mission Statement 
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DuBois Little League Baseball and Softball is a nonprofit organization devoted to the 

development and wellness of the children it serves.  This ASAP Manual is designed to 

assist DuBois Little League Volunteers in providing a safe environment for all 

participants.  It shall be annually revised, published and distributed to DuBois Little 

League service members.  The DuBois Little League Board of Directors has mandated 

the implementation of the requirements, procedures, policies and ideals contained in this 

ASAP Manual.* 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Medical Emergency Procedures 
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1. Give first aid, and if professional medical treatment is required, call 911. 

 

2. Notify a parent or legal guardian immediately if a player is injured or ill. 

 

3. Complete an Incident/Injury Tracking Report, and submit the report to the DuBois 

Little League Safety Officer with in 48 hours of the incident.  Verbal notification 

to the League President and Safety Officer is required the day of the 

incident/injury. 

 

4. If applicable, the Little League Baseball and Softball Accident Notification Form 

must be completed by a parent or legal guardian and the DuBois Little League 

Safety Officer.  The claim must be submitted to Little League Headquarters with 

in 20 days of the injury. 

 

5. Discuss the incident with those present.  Use the event as a learning opportunity.  

Some players may be upset by the accident and in need of reassurance. 

 

 

 

 

When in doubt, call 911! 

 

 

Use a mobile Telephone if a land line is not available! 

 

 

A Telephone (mobile or land) will be accessible at all field locations of  DuBois Little 

League. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Emergency Telephone Numbers* 
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Ambulance      911 

EMS       911 

Fire       911 

Police       911 

Rescue       911 

 

 

 

Poison Control Center                800-222-1222  

 Emergency Services                                      765-5357 

DuBois Regional Medical Center   371-2200 

Poison Control     724-681-6669 

DuBois State Police                                                     814-371-4652 

 

 

 

PA LL District 10 Administrator   337-3244  Glenn Fiebig 

US LL Eastern Region Headquarters   860-585-4730 

US LL Headquarters     570-326-1921 

 

 

 

 

President –  Andy Gilbert -  412-977-6946 

Vice President –  Chris Deeb  - 814-771-0190 

Treasurer – Darren Bryan - 814 – 594-4818 

Safety Officer – TJ Wingard  –  814-591-0867 

Player Agents – Tball/ML/LL – Shane Farrell – 814-591-5323 

                           JR/ SR – Rich Petrillo – 814-603-1622 

                           SB – Mike Pasternak -814-591-6428 

Equipment Manager – George Fatula -814-590-3182 
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DuBois Little League 
 

 

Update with plan phone numbers and emails 

 

 

 

 

 

 

 

 

 

 

 

 

 MEMBER ADDRESS CITY/ST/ZIP PHONE POSITION EMAIL 

 Chris Deeb 116 Wilson Avenue DuBois,PA                  771-0190 VP chrisdeeb@hotmail.com 

 Darren Bryan 1375 Treasure Lake 
DuBois, PA  
15801 913-1973 Treasurer darren.bryan@stbank.net  

 Scott Frano 946 Chestnut Avenue 
DuBois, PA  
15801 371-9494 VP Softball franoscott@yahoo.com 

 Andy Gilbert 319 Shaffer Avenue 
DuBois, PA  
15801 

412-977-
6946 PresidentL 

   
Andy.gilbert@myrtlegroup.com 

 Gretchen Clark 432 Randall Court DuBois, Pa                                  591-7219 Fundraising gclark@dasd.k.12.pa.us 

 Bill Drahushak  1407 Treasure Lake 
DuBois, PA  
15801 771-6643 T-Ball Coordinator billdrahushak@hotmail.com  

 Mike Pasternak 504 N 4th Street 
DuBois, PA  
15801 375-9698 Player Agent SB mspnak5@gmail.com  

 Rich Petrillo 111 B Wasson Avenue 
DuBois, PA  
15801 371-7185 Player Agent Jr/ Sr BB rmpetrillo@drmc.org 

       

 Kelly McCall 215 E Weber Avenue 
DuBois, PA  
15801 771-2008 Information Officer      Kellymccall417@gmail.com 

 CJ MIles 209 E 2nd Avenue 
DuBois, PA  
15801 590-5166 Umpire In  Chief       cjoemiles@gmail.com 

 George Fatula 98 Don Street 
DuBois, PA  
15801     590-3182 Equipment manager        gfatula@comcast.net 

 Dan Snyder 305 Green Ridge Dr 
DuBois, PA  
15801 375-9832 Safety Office SB penndotjcs@gmail.com  

 Joe Simbeck 225 Dixon Avenue 
DuBois, PA  
15801 541-3934 VP Jr/ Sr BB jjsimbeckdsl1@comcast.net  

 Michelle Snyder 305 Green Ridge Drive 
DuBois, PA  
15801 

375-9832 Secretary michellesnyder@verizon.net  

 Mike Starr 1664 Treasure Lake 
DuBois, PA  
15801 371-0873 Safety Officer Jr/ Sr BB kerrynmike@verizon.net  

 Brentt Smith 30 3rd Street 
DuBois, PA  
15801    771-0824 Field Mgr SB       Brent.smith20@yahoo.com 

 
Shane Farrell 1111 treasure Lake 

DuBois, PA  
15801 

    591-5323 Player Agent ML/ LL BB                                                 sfarrell@unitedpa.com 

 TJ Wingard 1692 Treasure Lake 
DuBois, PA  
15801 591-0867 Field maintence ML/LL tcwingard@verizon.net  

mailto:darren.bryan@stbank.net
mailto:franoscott@yahoo.com
mailto:mspnak5@gmail.com
mailto:rmpetrillo@drmc.org
mailto:penndotjcs@gmail.com
mailto:jjsimbeckdsl1@comcast.net
mailto:michellesnyder@verizon.net
mailto:kerrynmike@verizon.net
mailto:tcwingard@verizon.net
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DuBois Little League Service Requirements 

 

 

1. All DuBois Little League managers, coaches, board members and any other 

volunteers who provide regular services to DuBois Little League or who have 

repetitive access to or contact with players or teams must complete a Little 

League Volunteer Application. 

 

2. The DuBois Little League President in conjunction with the DuBois Little League 

Safety Officer shall conduct a background search of all applicants utilizing 

services provided thru First Adavantage and local police departments. 

 

3. Anyone refusing to complete a Little League Volunteer Application is NOT eligible to 

participate as a DuBois Little League service member. 
 

4. Anyone who is discovered to have a founded history of child abuse is NEVER eligible to 

participate as a DuBois Little League service member. 
 

5. The DuBois Little League president shall retain all confidential documents regarding 

DuBois Little League service members for their respective years of service. 
 

6. The DuBois Little League will have the ASAP reviewed by the DA or ADA. 
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Fundamentals Training Requirements 

 

 

1. Every year on the second Tuesday of March  at the DuBois Fire Training Room located at the DuBois 

City Garage, at least one (1) manager or coach from each team in the DuBois Little League must 

attend a manatory training for baseball/softball fundamentals clinic. This must be rotated every three 

years so that each manager or coach get trained at least every three years. 

 

2. The DuBois Little League safety officer shall arrange for an experienced professional, college, high 

school, American Legion or Little League coach to provide training. 

 

3. The fundamentals clinic shall include training in hitting, fielding, and throwing, base running, sliding, 

pitching and catching. 

 

4. Managers and coaches shall likewise deliver fundamentals training to their players during structured 

practices. 

 

5. DuBois Little League shall communicate access to the coaches resource center at Little League.org 
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First Aid Training Requirements 

 

 

1. Every year on the second Tuesday of March at the DuBois Fire Training Room located at the DuBois 

City Garage , at least one (1) manager or coach from each team in the DuBois Little League must 

attend a manatory first aid clinic. This must be rotated every three years so that each manager or coach 

get trained at least every three years. 

 

2. The DuBois Little League safety officer shall arrange for a licensed physician, nurse or EMT to 

provide training. 

 

3. The first aid clinic shall include comprehensive. 

 

4. The DuBois  Little League safety officer shall issue to all managers a sports first aid kit, which must 

be present at all DuBois Little League practices and games. 

 

 

Fundamentals and Basic First Aid will be reviewed at the mandatory manager or  coaches meeting..  A 

manager or coach from each team in each division must be present.   
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COACHING PROCEDURES (for Managers  & Coaches) 

1. Coaches shall have their ASAP Manuals present at practices and games. 

 

2. Coaches shall walk the field and look for hazards prior to each practice and each home game. 

 

3. Coaches shall remove field hazards before practice or a game begins. 

 

4. Coaches shall complete and submit to the DuBois Little League Safety Officer a Field Deficiency 

Report when a hazard or issue exists and needs addressed. 

 

5. Coaches shall inspect athletic equipment before each use. 

 

6. Coaches shall not permit the use of defective athletic equipment. 

 

7. Coaches shall complete and submit an Incident/Injury Tracking Report when a participant is injured, 

involved in an accident or experiences a near miss with in 48 hours to the DuBois Little League Safety 

Officer. 

 

8. The DuBois Little League Safety Officer shall share information on injuries, accidents and near misses 

with the PA District 10 Safety Director. 

 

9. Coaches shall have a sports first aid kit present at all practices and games. 

 

10. Coaches shall ensure that there is a telephone available at practices and games. 

 

11. Coaches shall have their players completed Medical Release forms present at all practices and games. 

 

12. Coaches shall enforce all Little League rules at practices and games.  This includes that all players are 

registered with the league, and are properly equipped at all times.  This includes catchers warming up 

(Reminder: Coaches are not permitted to warm up pitchers, rule 3.09, 2009 Official Regulations) 

 

13. Coaches shall conduct structured warm up drills before practices and games. 

 



 15 

 
 

 

 

 

 

 



 16 

 

 

 Little League
® 
Baseball & Softball 

CLAIM FORM INSTRUCTIONS 
 

 
 

WARNING — It is important that parents/guardians and players note that: Protective equipment cannot prevent all 

injuries a player might receive while participating in baseball/softball. 

To expedite league personnel’s reporting of injuries, we have prepared guidelines to use as a checklist in completing 

reports. It will save time -- and speed your payment of claims. 

The NUFI Accident Master Policy acquired through Little League contains an “Excess Coverage Provision” whereby 

all personal and/or group insurance shall be used first.  

To help explain insurance coverage to parents/guardians refer to What Parents Should Know on the internet that should 

be reproduced on your league’s letterhead and distributed to parents/guardians of all participants at registration time. 

If injuries occur, initially it is necessary to determine whether claimant’s parents/guardians or the claimant has other 

insurance such as group, employer, Blue Cross and Blue Shield, etc., which pays benefits. (This information should be 

obtained at the time of registration prior to tryouts.) If such coverage is provided, the claim must be filed first with the 

primary company under which the parent/guardian or claimant is insured. 

When filing a claim, all medical costs should be fully itemized and forwarded to Headquarters. If no other insurance is 

in effect, a letter from the parent’s/guardian’s or claimant’s employer explaining the lack of group or employer 

insurance should accompany the claim form. 

The NUFI Accident Policy is acquired by leagues, not parents, and provides comprehensive coverage at an affordable 

cost. Accident coverage is underwritten by National Union Fire Insurance Company of Pittsburgh, Pa. This is a brief 

description of the coverage available under the policy. The policy will contain limitations, exclusions, and termination 

provisions. 

With your league’s cooperation, insurance rates have increased only three times since 1965. This rate stability would 

not have been possible without your help in stressing safety programs at the local level. The ASAP manual, League 

Safety Officer Program Kit, is recommended for use by your Safety Officer. In 2000 the State of Virginia was the first 

state to have its accident insurance rates reduced by high participation in ASAP and reduction in injuries. In 2002, seven 

more states have had their accident insurance rates reduced, as well. They are Alaska, California, Delaware, Idaho, 

Montana, Washington, Wisconsin. 

TREATMENT OF DENTAL INJURIES 
Deferred Dental Treatment for claims or injuries occurring in 2002 and beyond: If the insured incurs injury to sound, 

natural teeth and necessary treatment requires that dental treatment for that injury must be postponed to a date more than 

52 weeks after the date of the injury due to, but not limited to, the physiological changes occurring to an insured who is 

a growing child, we will pay the lesser of the maximum benefit of $1,500.00 or the reasonable expense incurred for the 

deferred dental treatment. Reasonable expenses incurred for deferred dental treatment are only covered if they are 

incurred on or before the insured’s 23rd birthday. Reasonable Expenses incurred for deferred root canal therapy are only 

covered if they are incurred within 104 weeks after the date the Injury occurs. 
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CHECKLIST FOR PREPARING CLAIM FORM 
1. Print or type all information. 

2. Complete all portions of the claim form before mailing to our office. 

3. Be sure to include league name and league ID number. 

PART I - CLAIMANT, OR PARENT(S)/GUARDIAN(S), IF CLAIMANT IS A MINOR 
1. The adult claimant or parent(s)/guardians(s) must sign this section, if the claimant is a minor. 

2. Give the name and address of the injured person, along with the name and address of the parent(s)/guardian(s), if 

claimant is a minor. 

3. Fill out all sections, including check marks in the appropriate boxes for all categories. Do not leave any section 

blank. This will cause a delay in processing your claim and a copy of the claim form will be returned to you for 

completion. 
4. It is mandatory to forward information on other insurance. Without that information there will be a delay in 

processing your claim. If no insurance, written verification from each parent/spouse employer must be submitted. 

5. Be certain all necessary papers are attached to the claim form. (See instruction 3.) Only itemized bills are acceptable. 

6. On dental claims, it is necessary to submit charges to the major medical and dental insurance company of the 

claimant, or parent(s)/guardian(s) if claimant is a minor. “Accident-related treatment to whole, sound, natural teeth as 

a direct and independent result of an accident” must be stated on the form and bills. Please forward a copy of the 

insurance company’s response to Little League Headquarters. Include the claimant’s name, league ID, and year of the 

injury on the form. 

PART II - LEAGUE STATEMENT 
1. This section must be filled out, signed and dated by the league official. 

2. Fill out all sections, including check marks in the appropriate boxes for all categories. Do not leave any section 

blank. This will cause a delay in processing your claim and a copy of the claim form will be returned to you for 

completion. 

IMPORTANT: Notification of a claim should be filed with Little League International within 20 days of the 

incident for the current season. 
05-013-09 rev. 4/21/2009 
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FIELD DEFICIENCY REPORT 
DuBois Little League 

 

On which field does the problem exist? 

□ Little League field 

□ T - Ball 

□ Girls softball field 

□ Senior League field 

□ Highland Street Field 

□  

□  

□  

□  

□  

 

Where does the problem exist? 

□ Infield 

□ Outfield 

□ Dugout 

□ Fencing 

□ Surrounding Area 

 

Briefly describe the nature of the problem. 

 

________________________________________________________________________ 

 

________________________________________________________________________ 

 

________________________________________________________________________ 

            

 Briefly explain corrective actions taken / suggested. 

 

________________________________________________________________________ 

 

________________________________________________________________________ 

 

________________________________________________________________________ 

 

Report Completed by:____________________________________________________ 

 

Team:__________________________ Date:______________________________ 
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Insurance Forms 

 

Forms can be obtained on the internet at www.litleleague.org 

 

 Go to Little League Website 

 Off the main page select Forms and Publications on the right side Menu 

 Complete the following forms and turn in to League Safety Officer 

o Incident/Injury Tracking Form 

o Accident Claim Form 

o General Liability Claim Form 

 

 League President and Safety Officer must be notified with in 24 hours of the incident 

 Note all documentation of the incident must be submitted to Little League Headquarters 

with in 20 days of the injury or the claim may be denied. 

 It is the responsibility of the parents and the coach of the injured player to initiate the 

completion of the required forms and submit to the League Safety Officer. 

 

 

 

 

 

http://www.litleleague.org/
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Umpiring Procedures 
 

 

 

1. DuBois Little League umpire chief in conjunction with the DuBois Little League 

president shall appoint umpires to officiate at each DuBois  Little League game. 

 

2. Umpires shall enforce the 2012 Playing Rules for all divisions of Little League 

Baseball and Softball. 

 

3. Umpires shall walk the field and look for hazards such as rocks, glass, holes, 

damaged fences, etc. prior to each game. 

 

4. Umpires shall inspect athletic equipment before each game. 

 

5. Umpires shall report safety issues to the DuBois Little League safety officer after 

each game. 
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CONCESSION STAND PROCEDURES 

 
1. Maintain complete control over food products from source to service. 

 

2. A food thermometer must be used to check all internal cooking and holding 

temperatures of potentially hazardous foods. 

 

3. Beef and pork products must be cooked to an internal temperature of 155º F and poultry 

and fish products must be cooked to an internal temperature of 165 º F. 

 

4. Potentially hazardous foods must be kept at 41º F or below (if cold) or 140º F or above 

(if hot). 

 

5. Rapidly reheat hazardous foods to 165º F. 

 

6. Immediately refrigerate potentially hazardous foods and cool them to 41º F or below 

quickly. 

 

7. Store ice used for cooling and ice used in beverages separately. 

 

8. Wash hands frequently and thoroughly. 

 

9. Handle foods with disposable gloves or with an acceptable utensil. 

 

10. Those who prepare or handle food must be in good health and must maintain good 

personal hygiene. 

 

11. Cleanse all dishes and utensils by washing in hot soapy water and rinse in hot clean 

water. 

 

12. Sanitize work surfaces frequently. 

 

13. Cover foods to protect them from insects while remembering to place refuse in an 

acceptable container with a tight fitting lid. 

 

14. Store foods at least six inches off the floor. 

 

15. Discard unusable food and clean the concession area after each event. 
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MACHINERY OPERATION POLICY 

 
1. Machinery may only be operated by appointed service members 

 

2. A person must possess a valid driver’s license to operate machinery. 

 

3. Machinery must never be operated in a reckless manner. 

 

4. Passengers are prohibited. 

 

5. Machinery must never be operated by anyone who is under the influence of alcohol or 

drugs, including medications. 
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Concussion Training Requirements 

 

1. Every year, at least one (1) manager or coach from each team in the DuBois Little 

League must attend a concussion training clinic. 

 

2. The Dubois Little League safety officer shall arrange for a licensed physician to 

provide this training. 

 

3. The concussion 2017 concussion clinic will be instructed by Dr. George Fatula. 

 

The information from this clinic will be reviewd at the mandatory coaches meeting. 

A coach from each team in each division must be present.  

All coaches not present will be informed of this information by the coach from the 

given team that was present. 

4. All players/parents will receive the handout on pages 42-43. 

5. All coaches will receive the handout on pages 44-47. 
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